WORKING PAPER APPLICATION INSTRUCTIONS

The following three items are needed in order to process the working paper application.  

1.  Application for Employment Certificate  

PART I- Parental Consent
 Complete- Requires parent signature, etc.

PART II- Evidence of Age
Copy of Birth Certificate is required. 

PART III- Certificate of Physical Fitness
This is an additional form that needs to be completed by the physician who performed the physical within the last year
2.  Copy of Birth Certificate 
3.  Physical Fitness Certification 

The applicant must have had a physical within one year.  White Certificate requires Physician Signature and Doctor’s Office Stamp.  Complete top 2 lines; after physical, the doctor will sign and stamp the form.

**********************************************************************

Take the Application for Employment Form, a copy of your birth certificate, and the completed Physical Fitness Certification Form to your home school district for processing. 

**LANCASTER SCHOOL DISTRICT STUDENTS**
You MAY GIVE THE COMPLETED APPLICATION PACKET TO THE NURSE AND SHE WILL HAVE THEM PROCESSED THROUGH LHS when school is in session.  
During the summer, APPLICATIONS can be processed at Lancaster High School in the main office (686-3255 for availability).
**Buffalo School District Students**
As of April 2009, City Hall has made changes to the requirements for working papers while school is in session (September through the last day of school in June).  During the summer, forms can be processed at City Hall directly.  These changes include:

1. City Hall requires that we submit proof of attendance and academic standing at our school.   This form can be picked up and completed in the Counseling Center or the Health Office.
2. City Hall will no longer process working paper applications at the counter. Forms should be mailed to City Hall. The Address is:    
Buffalo Public Schools, Student Support Services & Compliance

Office of Attendance Services

428 City Hall

Buffalo, NY 14202 

3. City Hall will mail the Working Paper Card to St. Mary’s High School.  Have your student check in the Health Office periodically to see if the card has arrived from Buffalo.

PLEASE MAKE YOURSELF A COPY OF YOUR WORKING CARD SO YOU’LL ALWAYS KNOW YOUR REGISTRATION NUMBER.
GOOD LUCK IN YOUR JOB SEARCH!!!!

